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Ministry Description: Project Enabling and Monitoring Group (PEMG) Liaison 
DRAFT 1
	Length of Commitment
	Two years (renewable)

	
	

	Supervision and Support:
	Reports to:      The Archbishop / Diocesan Bishop

	
	Staff liaison:  Congregational Development Department Head and  Senior Consultant

	
	

	Purpose of the position:
	To support parishes in developing sustainable grant application proposals, in- line with Diocesan strategy; and, to hold successful recipients accountable to their benchmarks which they have agreed over the course of their project funding, whilst providing support and advice.

	
	

	Population(s) served:
	College of Bishops and parishes entering the grant process with Area Bishop approval

	
	

	Duties & Responsibilities:
	1. Serves under the (Arch)Bishop’s authority and keeps him and the PEMG informed of the situation, as agreed upon

	
	2. Works with parish leaders to turn their 2 – 3 page ideas into a thorough, thoughtful and sustainable proposal

3. Monitors and supports project progress

	
	4. Coaches leaders as needed

	
	5. Refers people to other Diocesan and non Diocesan resources, as required

	
	

	Skills/ Knowledge Required:
	1.  Has proven project management skills 
2.  Understands the concept of mission

	
	3.  Has strong interpersonal skills 

4.  Is able to work independently and as part of a team

	
	5. Enjoys above average communication skills both verbal and written (in English

	
	6. Has a good understanding of Anglican parish structure and functioning or 

able to learn it quickly. (Is an Anglican in good standing in his/her parish)

	
	7. Has a basic understanding of  organisational financial management

	
	8. Able to travel to the selected parish for meetings as required

	
	9. Comfortable working with phone, computer and email.

	
	

	Limits of the position:
	1. Must comply with all policies governing confidentiality

	
	2. One-one meetings with vulnerable people is not an expectation of the position and should be avoided


	
	

	Terms of work/service:
	Will vary according to the needs of the parish from 2-10 hours per month for different durations. Attend approximately 3 meetings a year.  This is a new position and the person accepting this role will be expected to assist in evaluation and development of the position and program. 

	
	

	Training provided:
	( Position-specific orientation

	
	( “On the job”” training (as/if required)

	
	

	Position Risk Assessment: 
	(  Low    (  Medium      ( High  

	
	

	Benefits & Opportunities:
	1. Opportunity to make a significant contribution to a parishes involved in mission and innovative ministry   

	
	2. Serve as part of a dispersed Diocesan team 

	
	3. Report to the Archbishop through the PEMG

	
	4. Expenses are reimbursed at Diocesan rate.  
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