DIOCESE OF TORONTO
APPLICATION FOR 
APPROVAL OF CAPITAL PROJECT

and

MINISTRY ALLOCATION FUND GRANT – REAL ESTATE PURPOSES 

READ THE FOLLOWING BEFORE COMPLETING THE APPLICATION

· Diocesan approval is required for any changes made to buildings and property.
· Canon 5 and Canon 6 procedures apply to all building and property matters.
· The Area Bishop must be consulted prior to submitting the application.  
· Vestry must give approval in all matters, including the financial plan and the borrowing of money. A copy of the Vestry resolution(s) reflecting all of these matters must be certified by the Vestry Clerk and submitted to the Diocese.
· The Diocese must approve any Parish loan which will not be retired within twelve months.

· Grants will be considered for building construction, additions or renovations to church property which will promote and/or enhance the ministry and mission of the Parish. 

· Grants are not for restoration, refurbishing or repair to existing church property.

THE EXECUTIVE BOARD will consider and approve all capital projects. The Board’s decision is submitted to Diocesan Council for ratification.  The Board will review the following in accordance with the above-noted Canons:  

· Design of the project, particularly with the mission and ministry of the parish in mind, as  reviewed by the Project Review Committee;
· Project estimates and budget;
· Sources of funding including grants, loans, mortgages, capital fund raising (pledges and their term) and cash on hand;

· Parish ability to carry debt and other data which will help to determine their health and viability;

· Financial statements from the previous year and current year to date. 

1.
Applications for grant funding must be submitted to the Diocesan Chief Administrative Officer and Secretary of Synod. 
2.
Applications must bear the required signatures and include all supporting documentation as noted on page 1 of the application form.

3. 
The application must include a letter of support from the Area Bishop.

4. 
The application must include a copy of the Vestry Resolution giving consent to the project. 

PARISHES SHOULD ESTABLISH
A CAPITAL FUND FOR REGULAR MAINTENANCE

DIOCESE OF TORONTO
GUIDELINES FOR
APPLICATION FOR APPROVAL OF CAPITAL PROJECT 

and

MINISTRY ALLOCATION FUND GRANT – REAL ESTATE PURPOSES 

· Parishes must consult with other local Anglican churches concerning matters of planning and development.

· The Diocesan Chief Administrative Officer and Secretary of Synod must also be consulted. 

· The Executive Board reviews all the aforementioned material, along with the application for a grant and makes a recommendation to the Trusts Committee.

· The Trusts Committee reviews the material in accordance with Canon 5(3)(b)(c)

· The project is then forwarded through to Diocesan Council in accordance with Canon 6. 

To assist the  Executive Board with its review, all submissions should include: 

· Drawings stamped and signed by both an Architect and an Engineer;

· Quotations or estimates should be within 5% of budget.

It should be noted that:

· Vestry and the Diocese must approve the final prices and the contract.

· All “as built” drawings must be deposited in the Diocesan Archives. 

DIOCESE OF TORONTO
APPLICATION FOR APPROVAL OF CAPITAL PROJECT

and

MINISTRY ALLOCATION FUND GRANT – REAL ESTATE PURPOSES 
INCOMPLETE APPLICATIONS CANNOT BE CONSIDERED
YOU MUST ENCLOSE:

•
Last Audited annual report to Vestry, including all financial statements

•
Latest Current operating fund statements - year to date

•
Plans or sketches of project, including site plan, floor plans and elevation drawings

•
A letter of endorsement from your Area Bishop

•
Copy of Vestry Resolution

NAME OF PARISH: 


CONGREGATION:

INCUMBENT:


ADDRESS:     
CHURCH TELEPHONE:



FAX:

EMAIL



CONTACT PERSON:   
POSITION:


ADDRESS:

TELEPHONE: (Bus)


(Res)

(Fax)
(Email)



BRIEF DESCRIPTION OF PROJECT (attach a separate sheet if necessary)




PURPOSE OF PROJECT:




PROPOSED COMMENCEMENT DATE:



COMPLETION DATE:




	PROJECT COSTS
	
	SOURCE OF FUNDS
	

	Fees:
	$
	Funds on Hand:
	$

	Construction
	$
	Pledges: over                yrs
	$

	Sites Improvements
	$
	Tax Rebates:
	$

	Municipal Charges
	$
	Proposed Debt:
	$

	Furnishings:
	$
	GRANT REQUESTED
	

	Other – Specify 
	
	
	

	
	
	
	

	TOTAL
	$
	TOTAL
	$

	
	
	
	


FINANCIAL ASSETS CURRENTLY HELD BY THE PARISH AND ITS ORGANIZATIONS:

	Name of Fund
	Amount
	Designation

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	


LIST ALL AMOUNTS OF FINANCIAL ASSISTANCE RECEIVED FROM THE DIOCESE:

	Name of Source
	Current Yr.
	Last Yr.
	Prior Yr.

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$


NATURE AND AMOUNT OF ANY CURRENT DEBT:

$


NATURE AND AMOUNT OF ANY CAPITAL DEBT:


$   



OUTLINE PARISH STEWARDSHIP/FUND RAISING PLANS (attach separate sheet if necessary) 


PLEASE OUTLINE PLAN FOR PAYMENT OF ANY DEBT:   




PLEASE COMMENT ON THE EFFECT OF PROPOSED PROJECT ON FUTURE OPERATING BUDGET:   



COMMENTS:

(Churchwardens)   

(Incumbent)    


PARISH STATISTICS:

	
	
	Present Yr.To Date
	Last Yr.
	2 Yrs Ago


	3 Yrs. Ago



	1
	Family and Single Units
	
	
	
	

	2
	Average adult Sunday Attendance
	
	
	
	

	3
	Average Sunday School Attendance
	
	
	
	

	4
	No. of Identifiable regular givers
	
	
	
	

	5
	Total Envelope income
	$
	$
	$
	$

	6
	Total income - all sources
	$
	$
	$
	$

	7
	Total expenditures
	$
	$
	$
	$

	8
	Surplus or deficit on operating acc’t
	$
	$
	$
	$

	
	
	
	
	
	


SIGNATURES:

Incumbent 








(Churchwarden)







(Churchwarden)



DATE SUBMITTED:
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