CARLETON FUND GRANT - APPLICATION
Anglican Diocese of Toronto

PLEASE READ THE FOLLOWING

BEFORE COMPLETING THE APPLICATION

	· Diocesan approval is required for any changes made to buildings and property, as well as sales, leases, etc.  

· Canon 6 and its procedures apply to all building and property matters.

· The Area Bishop must be consulted first.

· Vestry must give approval in all matters and must also approve of the financial plans and the borrowing of money. A copy of the Vestry resolution(s) certified by the Vestry Clerk must be submitted 

· Diocesan Council must approve of any Parish loan of a term greater than twelve months (Canon 6).


The Risk and Governance Committee considers and approves Carleton Fund Grant applications.  The committee will review the following in accordance with Canon 6:  all estimates, scope of work, parish’s audited financial statements for the previous year and the current month-to-date, the full cost estimates and the sources of funding, including cash on hand, outside sources of funds, pledges and their length of term, any need to borrow, the parish’s ability to carry debt, and any other data which will help to determine the parish’s health and viability. Financial statements must accompany the submitted application.

1. 
Applications for grant funding must be made before the project is undertaken.  Applications are to 
be submitted to the Trusts Committee.  It must bear the required signatures when submitted

2. 
Applications must include all supporting documentation as noted on page one of the application 
form.  

3.
In most cases, the grant shall be for a maximum of $5,000.  The grant may be increased up to a maximum of $12,000 depending on the needs of the parish and the scope of work.
4.
Application for this Grant can ONLY be submitted once every 24 months.
5.
Carleton Fund grants are made for rectory repairs.  Funds will not be made available for:

(i)
Erection of new facilities;
(ii)
Expansion of existing structure;
(iii) Any congregation having received a grant during the previous 24 months;
(iv) Any rectory which is rented.  


6.
Parishes are usually required to have at least 50% of the project cost on hand, excluding any Diocesan grant or pledges to cover any loans, before any contracts are signed. 

7.
Prices for any project or purchase must come in at or under the price that was originally estimated.   

PARISHES SHOULD ESTABLISH A CAPITAL FUND FOR REGULAR MAINTENANCE

CARLETON FUND GRANT - APPLICATION
	FOR OFFICE USE ONLY   
Date Received:_____________________




PLEASE NOTE – 
( APPLICATION MUST BE SUBMITTED BEFORE WORK BEGINS


(  APPLICATION MUST INCLUDE THE FOLLOWING:
· Last Audited annual report to Vestry, including all financial statements
· Latest current operating fund statements – year-to-date

· A letter of endorsement from your Area Bishop

· Copy of Vestry Resolution

· Estimates from contractor(s)
 
(  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED 

NAME OF PARISH: 


CONGREGATION:

INCUMBENT: ___________________________

ADDRESS:     
CHURCH TELEPHONE:



FAX:

EMAIL



CONTACT PERSON:   
POSITION:


ADDRESS:

TELEPHONE: (Bus)


(Res)

(Fax)
(Email)



BRIEF DESCRIPTION OF PROJECT (attach a separate sheet if necessary)




PURPOSE OF PROJECT:



PROPOSED COMMENCEMENT DATE:
_____________________________


PROPOSED COMPLETION DATE:

______________________________

	PROJECT COSTS
	
	SOURCE OF FUNDS
	

	Fees:
	$
	Funds on Hand:
	$

	Construction:
	$
	Pledges: over                 yrs
	$

	Site Improvements:
	$
	Tax Rebates:
	$

	Municipal Charges:
	$
	Proposed Debt:
	$

	Furnishings:
	$
	GRANT REQUESTED
	$

	Other – Specify 
	
	
	

	
	
	
	

	TOTAL
	$
	TOTAL
	$

	
	
	
	


FINANCIAL ASSETS CURRENTLY HELD BY THE PARISH AND ITS ORGANIZATIONS:

	Name of Fund
	Amount
	Designation

	
	$
	

	
	$
	

	
	$
	

	
	$
	

	
	$
	


LIST ALL AMOUNTS OF FINANCIAL ASSISTANCE RECEIVED FROM THE DIOCESE:

	Name of Source
	Current Yr.
	Last Yr.
	Prior Yr.

	
	$
	$
	$

	
	$
	$
	$

	
	$
	$
	$


NATURE AND AMOUNT OF ANY CURRENT DEBT:

$



NATURE AND AMOUNT OF ANY CAPITAL DEBT:


$   




PLEASE OUTLINE PARISH STEWARDSHIP/FUND RAISING PLANS (attach separate sheet if necessary):


PLEASE OUTLINE PLAN FOR PAYMENT OF ANY DEBT:   



PLEASE COMMENT ON THE EFFECT OF PROPOSED PROJECT ON FUTURE OPERATING BUDGET:   



COMMENTS:

(Churchwardens)   

(Incumbent)    


SIGNATURES:

Incumbent 








(Churchwarden)







(Churchwarden)



DATE SUBMITTED:
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